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Pre-Program Questionnaire for Kim Becking
Thank you for booking me for your upcoming event. Please complete this questionnaire and submit back to me:  kim@lookingforwardlivinglife.com.  Thanks for taking the time to fill this out so that I can ensure your event is an overwhelming success. 

Contact Information

Name:
Title:

Email Address:

Phone:

Company Name:

Event Information

Event Name:

Event Theme:

Event Location:

Number of Attendees:

Keynote or Break-Out Presentation?

Time of Program:

Title of Program:

Amount of time Kim will speak:

Who will introduce Kim (intro will be sent):

Transportation/Lodging Information

Hotel Name and Address: 

Hotel Confirmation Number:

Will the hotel be direct billed to your master account?

Emergency Contact Number:

Transportation to/from event:

Room Set up

Room Name (location):

What is the stage background and room set up?

Other Program Info

Are there any events the night before I speak? 
What takes place immediately prior to Kim’s session? (speaker, meal, workshop)
Other speakers/topics at event:

Will audience members be eating during my presentation?

What takes place immediately following Kim’s session?

Who has spoken in years past?

Audience Info

Audience member attire:

General age of audience:

Demographics:     % of men:    
% of women: 

Any additional information about the audience you want to share? 
Most important thing you want your attendees to take away from this presentation:

Issues to avoid (if any):

What do you want your attendees to do or do better as a result of my presentation?


Who are some “characters” within your group everyone knows and what makes them memorable?


Any jargon or catch-phrases for this group I should know?


How receptive is the audience to change?

How will you measure the results of my presentation in three to six months?

Is there anything we should celebrate?

Anything else I need to know to make this an incredible success?

Thanks again for taking the time to complete this form. It helps make the event a great success!
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